MELTON TRIAL: TRANSITION PROJECT
COMMON CODING FOR RECORDING PROGRAMS/ SUPPORT/ INTERVENTIONS
Report of recommendations made at the meeting held at Melton Primary with representatives from each of the Project schools. The right hand side of the Student Mapping Tool provides an opportunity to record the support given to each student in the school, and to monitor the effectiveness of each form of support. By having a common approach to our record keeping the maintaining of information across a number of years we are better able to share relevant information when a student changes school, and avoid issues related to ‘handing over’ to new staff.

Column Heading

Comments and Coding to be used
Risk Level

Relevant staff decide which students are most at risk based on the SMT data PLUS their knowledge of the student. At risk may include students not being stretched.
Y1 = Yes, at risk; 1= the year (2011; 2012 =Y2); Y1* = those who are given the ‘Red Dot’ 

Voc. Ed and Alternative Programs





VET = VET + VCE; VCAL; leave VCE blank




A = any program for accelerated or advanced students (e.g SEAL, LEAP)

MIPs/Individual Learning Programs




All forms of learning plans should be recorded here.

M = MIPs PLUS all of 2011 plans must have the same cell colour added. 2012 will be in a different colour to aid identification of ‘current’ plans.


ILP = any form of learning plan – including for Koorie students

P = PSGs
Administrative Procedures
Recording all administrative changes aimed at improving student outcomes; behaviour. For example:

R7 = Student repeats a year level - at the specified year

Ch = change of class, or teacher etc.

MT = modified timetable e.g. limited time at school

Ad = advanced class / skip a year level

Literacy programs
Record ANY program that aims to improve literacy results e.g.





RR = Reading Recovery




LI = any other Literacy interventions not listed





WT = Wannik tutorials





CC + level = Carol Christenson (or other) whole school program





B = Bridges; LAP





ELS = (regional e.g. Western) English Language School

Maths programs
MS = maths support outside the regular class e.g. after school





FM = family maths
Behaviour Management programs
LR = reports of lesson by lesson behaviour (recommend use of ‘right click’ to add comments which would include the dates/ time spent on the lesson report)
BC = behaviour contract or management plan
Student Wellbeing programs
These programs run within the school outside the normal classroom – usually organized by someone with the role of the Student Welfare Coordinator. The general purpose may include:

C = coping skills to help with grief, separation, loss etc.

AM = anger management

LS = life skills

PB = positive behaviours

M = mentoring; buddies

RM = role models 

Tr = extra assistance in transition

Special Assistance
Programs for specialist assistance with physical and/ or emotional needs




VT = visiting teacher





IG = Integration





SP = speech pathology





Psy = psychologist





OT = occupational therapy





SS = specialist school

External Programs
Basically these are programs run outside the school by organisations external to the school. Students remain registered with their school but leave the school to participate in the program.  Examples include: OASIS; TYPO; (Sunshine) Teaching Unit; Handbrake Turn; School leaving prevention programs (e.g. ‘Challenge’; Brotherhood of St Lawrence); Homework programs; Taster and other Pathways training opportunities; Newstart; Leadership programs/camps; Gifted student programs.
There are too many to give each a code, so make your own list.

External agencies
These provide support for individual students without withdrawing the student from their school. There are too many to be listed. Use of a local youth and family services directory is recommended. It is important to prepare a list of agencies used by your students (and code) to be able to track which agencies you have used AND to be able to compare their effectiveness.
Below is a list prepared by Sunshine SC a few years ago. It is only a guide.

	Department of Human Services
	DH

	Melbourne City Mission
	MM

	Migrant Resource Centre
	MR

	School Focussed Youth Services
	SF

	Open Family
	OF

	Foundation House
	FH

	WestCASA
	CA

	Orygen
	OG

	Gatehouse
	GH

	Good Shepherd Youth and Families Services
	GS

	Adult Migration Education Service
	AM

	ISIS Family Services
	IS

	Anglicare
	AG

	Brimbank City Council
	BC

	McKillop Family Services
	MC

	Western Hospital Sunshine
	WH

	Youth Outreach Team
	YO

	Voyage
	VY

	WestADD
	WA

	YMCA
	YM

	State Schools Relief
	SS

	Relationship Australia
	RA

	Sunshine Mission
	SM

	Visy Care Hub
	VH

	Turning Point
	TP

	Women’s Housing Inc
	WH

	Metro West Housing Service
	MW

	SASHA
	SH

	WRAP
	WP

	Sunshine Youth Housing
	SY

	Odyssey House
	OH


Formal Support Group
Recommendation: use the timetable symbol for the teacher who has prime responsibility for the operation of the support group. Records of meetings and outcomes should be kept in ‘Word’ documents and electronically filed to enable them to be hyperlinked to the SMT.
MIRT = if the Multi Intervention Response Team is involved

LGA
This is a reminder of the availability of Local Government Authority services e.g. Family Services; Youth Services etc. Most LGAs can help integrate community services
Agency/support on leaving school



We have a responsibility to ensure that any student who is NOT leaving school to go to a ‘satisfactory’ destination (i.e. further education, training, or full-time employment) must be placed in direct contact with a local agency or support organization that specializes in assisting school leavers make a successful transition – sometimes into training; more commonly into finding a job.



Your local LLEN can assist if you do not know your local contact.

Any queries, suggested amendments etc. should be directed to :

Doug Smith

Email: djmsmith@bigpond.net.au
Mobile: 0410 031 159
